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Publications volunteers are encouraged to upload all new manuscripts, and
Step One: any revised manuscripts that are substantially rewritten. Some vendors

UPLOADING SUBMISSIONS automate the upload process, while other vendors (and the IEEE CrossCheck

Portal) require the publications volunteer to upload submissions manually.

EEE recommends a 30% similarity thresholdito identify submissions that
TSubmissions that exceed 30%

similarity will generate an email alert from CrossCheck (or the vendor’s
submission system) and will be sent to the publications volunteer and the IPF

Office.

An alert alone should not be used to determine if a submission is

Step Three: problematic or not. Publications volunteers should access the full similarity
VIEWING REPORTS report of any alert to review what material was detected to be similar.
Vendors provide access to the full reports through their manuscript
submission systems. Publications volunteers using the IEEE CrossCheck
Portal can access full reports by clicking the similarity score on the Results
Page for their publication.

It's important to keep in mind that the percentage level of each similarity

Step Four: report can contain several individual sources (sometimes as many as 20 or
INTERPRETING RESULTS more). Each individual source has its own similarity percentage that is
combined into the report’s full similarity percentage. For example, a paper
with a similarity report of 20% may have 20 individual sources, each with only 1% of similar text, which can
represent commonly used phrases.

Things to consider when reviewing CrossCheck Reports
* Is the similarity to the authors’ own work?
e Is the similarity to work that has been properly cited in the submission?

https://www.ieee.org/content/dam/ieee-org/ieee/web/org/conferences/crosscheck_tips.pdf
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